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MNOJIOKEHUE
00 opranm3anuu padoTsl ¢ NEPCOHATBHBIMH JAHHBIMHU

OO01mMe noJI0KEHUS

1. Hacrosmee [lonoxenue omnpenensieT MOJUTUKY MYHHMIMIIAILHOTO ABTOHOMHOTO
JIOUIKOJILHOTO 0Opa3oBarenbHOro yupexaeHus «Jlerckuit cam Ne 4 «Kemuyxunka» (mamee —
YUpeXKIACHUE, ONEpaTop TNEPCOHANBHBIX JaHHBIX, OMNEpPaTop) B OTHOIICHHH OOpPaObOTKH
NEPCOHANBHBIX JAHHBIX, & TaKXe MOPSJIOK OpraHu3aluk pabOThl omepaTopa C MEepPCOHAIBHBIMU
JTAaHHBIMHU.

2. ITomumo Hacrosmero IlomoxkeHus omnepaTtop pykoBoACTByeTcss PDenepanbHbIM
3akoHOM OT 27 utogist 2006 1. Ne 152-D3 «O nepcoHanbHbIX JaHHBIX (nanee — DeaepanbHbIi 3aKOH
«O TepcoHAJbHBIX JaHHBIX»), HOPMATUBHBIMH MNpPaBOBBIMU akTamMu Poccuiickori ®denepanum,
BHYTPEHHUMHU JOKYMEHTaMH YUPEXKICHUS.

3. B coorBerctBuM ¢ nmyHkToMm 1 crateu 3 denepanbHOro 3akoHa «O MepcoHaIbHBIX
JAHHBIX» IO EPCOHAILHBIMU JaHHBIMU MOHUMAETCs Jt00as MH(OPMAaIKs, OTHOCSIIASACS MPSMO
WIA KOCBEHHO K OIpPEeNICHHOMY WJIHM OmpenenseMoMy (u3ndeckoMy JHIy (naigee — CyOBeKTy
MEPCOHAIBHBIX IAHHBIX ), B TOM YHUCIIE €r0 (haMuiusi, UMs, OTYECTBO, JaTa U MECTO POXKJICHHUS, aJipec,
ceMelHoe, COIMaIbHOE, UMYIIIECTBEHHOE TMOJI0KEHNE, 00pa3oBaHue, mpodeccusi, JOX0bl, CBEICHUS
0 (akTax, COOBITUSAX W OOCTOSATENBCTBAX KU3HM U Jpyras HWHGOPMAIHS, TTO3BOJISIONIAS
UICHTU(PHUIUPOBATH CYOBEKTa MEPCOHATBHBIX TAaHHBIX.

4, K nepconanbHBIM JaHHBIM TaKKe OTHOCSATCS:

n300pakeHne cyObeKTa MePCOHATIBHBIX JaHHBIX;

ayJMo3amicH U BUJICO3AMHCH C y4acTHe CyObeKTa ePCOHATbHBIX TaHHBIX.

S. CyOBbexTamMy epCOHATBHBIX JAHHBIX SBISIOTCS:

PaOOTHHKYU yUPEKICHHS;

JUIa, OCYHIECTBIIAIOIINE IEAArOTUYECKYI0 JEATENbHOCTh II0 TI'Pa)kJIaHCKO-TIPaBOBBIM
JIOTOBOpaM;

KaHMIaThl HA BAKAHTHBIE TOJHKHOCTH;

et paOOTHUKOB, B OTHOIIEHMH KOTOPBIX BBIMIJIAUMBAIOTCS AJIMMEHTHI, OBIBILIME CYIPYTH
pabOTHHKOB;

MHIUBUAYaIbHbIE MPEANPUHUMATENIN — KOHTPAreHThl OIIepaTopa;

COBEPILICHHOJIETHUE 00yYaIOLIHecs;

HECOBEPIICHHOJIETHUE 00yYaronrecs, OT UMEHU KOTOPbIX JAEHCTBYIOT POAUTENHN (3aKOHHBIE
MPEICTABUTEINH );

poauTteny (3aKOHHBIC TTPEICTABUTENH ) HECOBEPIICHHOJIETHUX 00YJarOIINXCS,

rpakJaHe, HaIpaBUBIIME OOpalleHHUE B YUpEXKICHHE B COOTBETCTBUU ¢ DepepanbHbIM
3akoHOM OT 2 Mast 2006 1. Ne 59-®D3 «O nopsiake paccMoTpenus obpareHui rpaxkaan Poccuiickoit
Denepauuny;

UHBIC JIMIA, JESITEIbHOCTh KOTOPBIX CBsI3aHAa C ydpexacHueM (K HHUM OTHOCSTCS
KOONTHPOBAHHBIE WIEHBl IIONEYUTEIBCKOTO COBETAa W (MJIM) COBETA YUPEKICHUS; YJICHBI
HaAOJII0/IaTEIBHOTO COBETAa, HE SIBIAIOIIMECS pPaOOTHUKAMH YUPEXKICHHUS; UYICHbl KOMHCCHUU IO
YPETyJINPOBAaHHUIO CIIOPOB MEX1Y YUACTHUKaMU 00pa30BaTeIbHBIX OTHOIICHUH, YWICHbI KOMHCCHH MO
npoduIakTHKe 0€3HaI30PHOCTH HECOBEPIIEHHOIETHUX U JIP. ).
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6. O6paboTka MepcoHATBHBIX JAHHBIX BKJIOYAET B ceOs Cleayronme AeiHcTBUs: cOop,
3aMMCh, CHUCTEMAaTH3allMI0, HAKOIUIEHWE, XpaHEHHWe, YTOYHeHue (OOHOBIIEHHE, W3MEHEHHE),
U3BJICYCHHE, HCIIOJIb30BaHME, Tepenady (pacmpocTpaHeHHe, TMpeAOoCTaBICHHUE, JOCTYM),
o0e3nnuuBaHue, OJOKUPOBAaHUE, YIAICHUE, YHUUTOKECHUE IIEPCOHAIBHBIX TAHHBIX.

7. O06paboTka MepcoOHAIBHBIX JAHHBIX B YUPEKICHUH OCYILECTBIISCTCS B LIEISX:

OCYILIECTBIICHUS 00pa30BaTEIbHON e TENbHOCTH;

obecrieyeHus1 KaZpoBoi pabOThI, B TOM YHCIIE HAJOrOBOTO yueTa, mo00pa NepcoHana;

paccMOTpeHHsl 0OpallleHHui rpaXKaaH;

MH()OPMHUPOBAHHSI HEOTPAHUYCHHOTO Kpyra JIUI[ O NEATEIHHOCTH (BKJIIOYAS JOCTHIKEHUS)
YUPEXKJIEHUS ¥ YJaCTHUKOB 00pa30BaTEIbHBIX OTHOLICHHIA;

OCYILECTBIICHHSI BUJIOB JICSITEIBHOCTH YUPEKACHUS, IPETyCMOTPEHHBIX €r0 YCTaBOM.

8. 3aBeAyIOMMN YUPEKICHUEM OCYIIECTBISIET OOIIUN KOHTPOJIb COOJIIOJICHHS MEp IO
3alIUTe TEePCOHANBHBIX [aHHBIX, O0ECIEeYMBAET O3HAKOMJIEHHE DPAOOTHUKOB IMOJ TOANUCH C
JIOKQJIbHBIMM HOPMATHBHBIMH aKTaMH, B TOM uHcie ¢ HacToamuM llojoxkeHuem, a Takxke
uctpeboBaHue ¢ pabOTHUKOB 00513aTEIILCTB O HEpa3IJIAlIEHUH TEPCOHATBHBIX JaHHBIX.

0. B cnyuae peopranuzanuu yupexieHus: Bce MaTepHalibHble HOCUTENN MEPCOHATbHBIX
JMAHHBIX TEPENAIOTCS €ro MPaBONpPEeMHUKY. [Ipy JIHUKBUAANNU YUYPEKACHHUS OyMaKHBIC BEPCHH
JIOKYMEHTOB, COJEpKalIMX MEPCOHANIbHBIE JaHHbIE, nepenaroTca B MKY «MyHununaibHbIi apXuB
3ATO AunekcaHIpoBCK», OCTaJIbHBIE MaTEpPUAIbHbIE HOCHUTEIM IEPCOHAIBHBIX JAHHBIX
YHHUTOKAIOTCA B MOPAJIKE, TPEyCMOTPEHHOM HacTtosmuMm [lonoxenuem.

O06paboTKa MepCOHANBHBIX JTAHHBIX B IEJISIX OCYIIECTBICHUS
00pa3oBaTeNbHON IeATETbHOCTH

10. B memsx ocymecTBieHUsT 00pa3oBaTeNbHOUW JAEATEIHLHOCTH 00padaThIBAIOTCS
CIIEAYIONIME KAaTeTOPHH TIEPCOHAIBHBIX JIaHHBIX OOYYaIOMUXCSd W poAMTeNeld (3aKOHHBIX
MPEICTAaBUTENCH ) HECOBEPIICHHOJIETHUX 00YYarOIIIHXCS:

1) (dbaMuis, UMs, OTYECTBO (B TOM YHCIIEe Tpenpiaynme GhaMuiud, uMeHa W (W)
OTYECTBA, B CIIy4ae UX U3MEHEHHUS);

2) YHCII0, MECSAL, TO POXKICHUS;

3) MECTO POXKICHUS;

4) CBEACHMUS O TpaKJaHCTBE (B TOM 4YHCIE MPEbIAyIIUE TPa)xJaHCTBA, HHBIE
TPaKIAHCTBA);

5) HAIlMOHAJIBbHOCTD,

6) BUJ, CepHUsi, HOMEp JOKYMEHTa, YAOCTOBEPSAIOIIETO JHMYHOCTh, JaTa BbIJauH,
HAaUMEHOBAaHME OpraHa, BBIAABILETO €ro;

7) aZipec W JaTa PETUCTPAllMU IO MECTY JKHMTEIbCTBA (MecTy NpeObIBaHM), aapec
(bakTHYEeCKOro MPOKUBAHUS;

8) HOMEp KOHTAKTHOTO Tese(OHa, apec 3JIEKTPOHHOM MOYTHI UM CBEACHUS O IPYTUX
croco0ax CBSI3H;

9) PEKBU3UTHI CTPAXOBOTO CBU/IETENILCTBA 00SI3aTEILHOIO IIEHCHOHHOTO CTPAaXOBaHMUS,

10) UJIeHTU(DUKAITMOHHBI HOMEP HAJIOTOTIIATEbIINKA;

11)  peKBHU3UTHI CBUJCTEIBCTBA TOCYJAAPCTBCHHOW PErMCTPALMU aKTOB TPAXKIaHCKOTO
COCTOSTHHSI;

12) CBEICHHUSI O COCTaBE CEMbH M O MOJHOPOIHBIX M HETOTHOPOTHBIX OpaThsix M (WIIH)
cecTpax;

13)  cBemeHuUs O MEHCHOHHOM O0OECICUECHUHU, HHBAIU/IHOCTH;

14) CBEJICHUS O COCTOSIHUH 37I0POBBSI;

15)  cBenmenus o 3a00JI€eBaHUSX;

16)  cBenmeHus O MpaBe HA JBIOTHI,
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17)  cBenmenus, coaeprKaliuecs B J0roBope 00 oOpa3oBaHuu (B Cllydae eCiid J0roBOp 00
o0pa3oBaHUM HEOOXOMM B COOTBeTCTBUU ¢ DerepanbHbIM 3aKOHOM 0T 29 nekabps 2012 r. Ne 273-
®3 «O6 obpazoBannu B Poccuiickoit Deaepanum»);

18)  paspelieHue yupeauTens YUpPSKIACHUS O MPUEMe Ha 00ydYeHHE 1O 00pa3oBaTeIbHOMN
nporpamMme Ha4aJIbHOTO 00111ero oOpa3oBaHus Mitaiie 6,5 win crapiie 8 jeT (Mpy HaTUIHH );

19) cBemeHuss O TpeABLAYIICH OpraHW3ally, OCYIICCTBISIONICH 00pa30BaTEeIbHYIO
NeSITeTbHOCTb;

20)  3aKIIOYEHHS ICHXOJIOI0-MEINKO-TIeIarOri4ecKOi KOMUCCHH;

21)  KOIHUM ICUXOJIOTHYECKUX TECTHPOBAHUIN;

22)  ayIuo3amucH C y4acTHEM CyObeKTa MepCOHANBHBIX JaHHBIX;

23)  BHICO3AIUCH C yYaCTHEM CYOBEKTa MEPCOHATBHBIX JTaHHBIX;

24)  doTonzoOpakeHHs C y4acTHeM CyObeKTa MePCOHANBHBIX JAHHBIX;

25) WHBIE TIEPCOHAIBHBIC JTaHHBIC, HEOOXOIUMBIC ISl JAOCTWKECHUS eI 00pabOTKH
MEPCOHATBHBIX JaHHBIX.

O06paboTka nepcoHaTbHBIX JaHHBIX B IIEIISAX OCYILECTBICHUS
KaJIpOBO# pabOTHI

11. B nensix oGecniedeHust KaapoBoil pabOThI, B TOM YHCJIE HAJIOTOBOTO y4eTa, moadopa
nepcoHaa 00pabaThIBAIOTCS CIEAYIOIINE KATETOPUH MEPCOHATBHBIX TaHHBIX:

1) (dbaMuis, UMs, OTYECTBO (B TOM YHCIIE Tpeapiaymme GhaMuiud, uMeHa W (W)
OTYECTBA, B CITy4ae UX U3MCHEHU);

2) YHCII0, MECSAL, TOJ POXKICHUS;

3) MECTO POXKICHUS;

4) CBEACHMUS O TpaXIaHCTBE (B TOM 4YHCIE MPEbIAyIIUE TpPa)xJTaHCTBA, HHBIE
TPaKJAHCTBA);

5) HAIlMOHAJIbHOCTD,

6) BUJl, CEpHs, HOMEp JOKYMEHTa, YAOCTOBEPSIONIETO0 JHYHOCTh, JaTa BbIIauH,
HAaUMEHOBAaHME OpraHa, BBIAABILETO €ro;

7) aZipec U JaTa PETUCTPAllMU TI0 MECTY JKHMTEIbCTBA (MeCTy NpeObIBaHM), aapec
(baKkTHYEeCKOro MPOKUBAHUS;

8) HOMEp KOHTAKTHOTO TenedoHa, aapec dJMEKTPOHHOMN MOYTHI WU CBEIICHUS O JAPYTUX
croco0ax CBSI3H;

9) PEKBHU3UTHI CTPAXOBOT'O CBUETEIHCTBA 00S3aTETLHOTO IIEHCUOHHOTO CTPAXOBAHMS,

10) UIEeHTU(DUKAITMOHHBIA HOMEP HAJIOTOTIIATEbIINKA;

11)  peKBH3UTHI CTPAXOBOTO MEAUIMHCKOTO TIOJHMCa O0S3aTEILHOTO MEIUIIMHCKOTO
CTpaxOBaHWsI,

12)  peKBHU3UTHI CBUICTEIbCTBA TOCYJAAPCTBCHHOW PETMCTPALMU aKTOB TPAXKIaHCKOTO
COCTOSITHUS;

13)  cBemeHHs O CEMEHHOM IOJIOKEHUH, COCTaBE CEMbH U O OJM3KHUX POJCTBCHHUKAX (B
TOM YHCJIC OBIBIIINX);

14) CBEICHUS 0 OEPEMEHHOCTH JKCHIITUHBL;

15) CBEJCHHMS O IICHCHOHHOM 00€eCIIeYeHNH, MHBAINIHOCTH;

16)  cBemeHUs O TOCYAapPCTBEHHBIX M BEJOMCTBEHHBIX Harpajax;

17)  cBemeHus O HATUYHUU WM OTCYTCTBHH CYTHUMOCTH,

18)  cBenmeHUs O BOMHCKOM YUETE U PEKBH3UTHI JOKYMEHTOB BOMHCKOI'O Y4eTa;

19)  cBexmeHwUs O BIaJICHUU HHOCTPAHHBIMHU SI3bIKAMU, YPOBEHbD BJIaICHUS;

20)  cBemenus o0 oOpa3oBaHMM (KOTJa M Kakue 0Opa3oBaTelIbHbIC, HAYYHBIC U WHBIC
OpraHu3aIlii OKOHYMWJI, HOMEpa JTOKyMEHTOB 00 oOpa3zoBanmu u (WiH) O KBadu(UKAIUH,
HaIpaBJIEHUE TIOJITOTOBKU WJIH CIIEUATBHOCTh MO IOKYMEHTY 00 00pa30BaHUU U O KBAIU(UKAIIIH,
KBaTH UKL );

21)  cBeaeHHUs O AOMOJHHUTEIHHOM MPO(eCcCHOHATBHOM 00pa30BaHuH;
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22)  cBeaeHus 00 yUEHOM CTEIEHHU, YIEHOM 3BaHUH;

23)  cBeICHUS O COCTOSIHUM 3[I0POBBSI;

24)  cBeaeHus o 3a00JICBAHUSX;

25)  cBemeHUs O TPYIOBOW JNESATEIBHOCTH, CBEICHUS O MPEKHEM MecTe padOoThl, B TOM
YHUCJIe CYMMBI 3apab0TKa, PEKOMEHAAINHU TIPEKHETO paboTOIaTeNs,

26)  cBemeHUs, COJCPIKAIIMECS B TPYAOBOM JOTOBOPE, OMOJHHUTEIBHBIX COTTAICHUSIX K
TPYZOBOMY JIOTOBODY;

27)  y4YeHHYECKHUH JIOTOBOD;

28)  cBemeHus o0 aTTeCTaINH;

29)  cBeACHUS O ©KEroJIHBIX OIIAYMBACMBIX OTITYCKaX, y4€OHBIX OTIYCKaX U OTIyCKax 0e3
COXpaHEHHsI ICHEKHOTO COCPIKaHUS;

30)  cBemeHus O JOX0/aX, pacxojax, 00 UMYIIECTBE U 0053aTEIbCTBAX UMYILECTBEHHOTO
XapakTepa;

31)  cBemeHUs O MOOIIPCHUSAX U JUCIUTUIMHAPHBIX B3BICKAHUSIX;

32)  cBemeHHUs O CIIYKEOHBIX PacCiIeOBAHUAK;

33)  pEeKBU3UTHI TEKYIIETrO CYeTa B KPEIUTHON OpraHU3allUH;

34)  cBemeHus O MpaBe Ha JBIOTHI,

35)  cBemeHUs O JOHOPCTBE;

36) CBEJICHUS 0 HEOOXOAMMOCTH yX0/1a 32 OOJbHBIM YWICHOM CEMBH,

37)  aynuo3amycH C y4acTHEM CyObeKTa MepCOHAIBHBIX JaHHBIX;

38)  BHICO3AIUCH C y4aCTHEM CYOBEKTA MEPCOHATBHBIX JTaHHBIX;

39)  doTouzoOpakeHHs C yuacTueM CyObeKTa MePCOHANBHBIX JaHHBIX;

40) WHBIE TIEPCOHAIBHBIC JTaHHBIC, HEOOXOIUMBIC ISl JAOCTIKECHUS eI 00paboTKH
MIEPCOHAIBHBIX JTAHHBIX.

12. Kareropuu cy0OBeKTOB, TEepCOHAIbHBIE JaHHBIE KOTOPBIX 00pa0aThIBAIOTCS:

paOOTHUKHU yUpEexKICHHUS;

JIA, OCYHIECTBISIONIAE TEJaroTHYecKyr0 JesATeNbHOCTh 10 TIPaXIaHCKO-TIPABOBBIM
JIOTOBOpaM;

KaHMIaThl HA BAKaHTHBIE IOJHKHOCTH;

et pabOTHUKOB, B OTHOIICHHH KOTOPBIX BBITIIAUMBAIOTCS AIMMEHTHI, OBIBIIUE CYNPYTH
pabOTHHKOB.

O6paboTka MepcoHANBHBIX JAHHBIX B IEJISAX PACCMOTPEHUS
oOparteHuii Tpaxaan

13. [Tpu paccmoTrpennn obparienuii rpaxaan Poccuiickoit @enepanuu 0o0padaThIBAIOTCS
CJICAYIOIINE TIEPCOHATBHBIC JAHHBIC:

1) dbamMunus, UMs, OTYECTBO (HATUYUN ),

2) MOYTOBBIH ajpec;

3) aJipec JIEKTPOHHOI MOYTHI,

4) yKa3aHHBIN B 00paIieHNu KOHTAKTHBIN Tene(oH;

5) WHBIC TEPCOHAILHBIC JaHHBIC, YyKa3aHHbIC B OOpAIICHWH, a TaKXKEe CTaBIIUE

M3BECTHBIMH B X0JI€ JIMYHOTO NpUeMa rpaskJaH WU B MPOIIECCE PACCMOTPEHUS 0OpaIleHHUS.

O06paboTka MepcoOHANTBHBIX JAHHBIX B IEIIX HHPOPMUPOBAHUS
HEOTPAaHUYEHHOTO KpyTa JIUI O IeATeIbHOCTH (BKIIIOUask JOCTHKEHHUS])
YUPEKACHUS M YIACTHHUKOB 00pa30BaTEbHBIX OTHOIICHUH

14. B nensx napopMupoBaHus HEOTPAaHUICHHOTO KpyTa JIMI] O JEATeIbHOCTH (BKIFOYAst
JOCTIDKEHUS) YUYPSKICHHS M YJYaCTHUKOB OOpPa30BaTENbHBIX OTHOLICHUNA WH(OPMAIIMOHHBIX
pecypcax omnepaTopa 00padaThIBAIOTCS CIEIYIONINE TEPCOHATFHBIC TaHHBIE!

MIEPCOHAJIbHBIC TAaHHBIC PAOOTHUKOB YUPEKICHHS:
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1) (haMuIus, UM, OTYECTBO (HAJTUIHH ),

2) 3aHUMaeMas JOJKHOCTD (IOJKHOCTH);

3) MIPEIo1aBaeMbIe TUCIUILTHBI;

4) HAaUMEHOBAHKE HAIIPABJICHUS MTOJATOTOBKH U (WJIH) CTICIUATBLHOCTH;

5) JAHHBIC O MOBBIICHUN KBaTU(UKAIIUU U (MIH) TPO()ECCHOHATBEHOMN MEePEnoArOTOBKE
(pu HATTMYHH);

6) 00IIHii CTax paboTHI;

7) CTaX pabOTHI MO CHEIUAIBHOCTH,

8) HOMEpP KOHTAKTHOTO TejedoHa, aipec JIEKTPOHHOMN MOYTHI;

9) ¢doronzobpaxeHne ¢ yuacTueM CyObeKTa epCOHaIbHBIX JaHHBIX;

10)  BuAEO3amKCH C YIaCTHEM CyOBEKTa IEPCOHATBHBIX JaHHBIX;

11) WHBIC TIEPCOHANILHBIC JaHHBIC, HEOOXOMUMBIE ISl TOCTIDKEHHUS IEeMH 00paboTKH
MEePCOHAIBHBIX JTAHHBIX;

MEePCOHANBHBIE TaHHBIC 00YJIAIOIIUXCS YUPEIKICHHUS:

1) bamuus, UMs, OTYECTBO;

2) JaTa poXKACHHUSI, BO3PAcT;

3) YPOBEHB 00pa30BaHuUs;

4) KJacc / Tpynna;

5) nH(popMaIus 0 JOCTIKEHHIX (IT00eaax, MPU30BBIX MECTaX U YUACTHSIX B Pa3IUIHBIX
KOHKYpCaXx, B KOTOPbIX peOCHOK MPUHUMAET y4acTHE B KQUeCTBE 00 yUaIOIIErOCs yUPE:KICHS);

6) (hoTon3odpakeHre ¢ yuacTHUeM CYObEeKTa IEPCOHAIBHBIX TAHHBIX;

7) ANEKTPOHHBIC 00Pa3bl (CKAHUPOBAHHBIE KOIMH ) TPAMOT, 0JIar0IapHOCTEH, JUIIIOMOB;

8) BUJICO3AIHCH C YYaCTHEM CYObEKTa MePCOHATbHBIX JaHHBIX;

9) WHBIC TIEPCOHANILHBIC NaHHBIC, HEOOXOAUMBIE sl TOCTIDKEHHUS MEeMH 00paboTKH

NEPCOHATIPHBIX TaHHBIX.

Jauva cormacust Ha 00pabOTKY IEPCOHATIBHBIX JTAHHBIX
JUTSL OCYIIECTBIICHUS 11eJIel 00pabOTKH MEPCOHANBHBIX JTAHHBIX
B COOTBETCTBHH C [TonoxxeHneM

15. Co6op, 3anmmch, CUCTEMATH3AIMS, HAKOIUICHHUE M YTOUHEHHE (0OOHOBJICHUE, N3MCHEHUE)
MNEPCOHANIBHBIX JAHHBIX OCYHICCTBIIACTCA IIYTCM!
1) HETIOCPEICTBEHHOTO IOTyYSHHSI OPUTHHAIOB HEOOXOTUMBIX IOKYMEHTOB (3asiBJICHHE,

TPYJOBasi KHIDKKA, MEAMIIMHCKAs KHIKKA, aHKETa, WHbIE JOKYMEHTBI, MPEIOCTaBIsieMble TPH
NOCTYIUICHUU Ha paboTy, IPU MpHEMe Ha 00yUeHHEe B YUPEIKICHHE);

2) KOIMMPOBAHHUS OPUTHHAJIOB IOKYMEHTOB;

3) BHECCHHUS CBEJICHUH B yUeTHBIC (hOPMBI (Ha OYMa)KHBIX M SJIEKTPOHHBIX HOCUTEIISX );

4) (hopMUpOBaHHUSI IEPCOHATBHBIX TAHHBIX B XOJ€ KaJIpOBOH pabOTHI;

5) BHECCHHS TICPCOHANBHBIX JaHHBIX B HH(OPMAIIMOHHBIE CHUCTEMBI YUPEKICHUS,
UCTIOJIb3yeMbIe KaJpOBOH ciyx00if 1 y4eOHOI 4acThIO.

16. HUcrounmkom wHpoOpMmaruu 000 BCeX TMEPCOHAIBHBIX  JIAHHBIX  SBIICTCS

HEMOCPEICTBEHHO CYOBEKT NEPCOHANBHBIX JaHHBIX (€ro 3aKOHHBIA MpencTaBuTeNb). Ecnum
NIEPCOHABHBIC JAHHBIE MOXKHO MOJYYHTh TOJIBKO y TPEThEH CTOPOHBI, TO CYOBEKT MEPCOHATBHBIX
JAHHBIX JOJKEH OBITH 3apaHee B MUCbMEHHOU (hopMe yBeoMIieH 00 3TOM M OT HETO JTOJIKHO OBIThH
MOJIYYCHO MHCHhMEHHOE CoTJlacue. YUpeKJIeHHE O005S3aHO COOOIUTHh CYOBEKTY MEPCOHATBHBIX
JAHHBIX O IEJIAX, IPEANoaraéMbIX HCTOYHUKAX U CIIOC00ax MOJIydeHUs MePCOHATBHBIX JaHHBIX, a
TaKXe O TIOCJIECTBHUAX 0TKa3a CyOBEKTa MePCOHANBHBIX JIaHHBIX J1aTh IMMCbMEHHOE COTJIacHe Ha MX
MOJTyYeHUeE.

17. Cormacue cyObeKTa TEpCOHAJIBHBIX JaHHBIX Ha O0pabOTKYy y4YpeKICHHEM
MEPCOHAIBHBIX TAHHBIX TAeTCs:

JIMIIOM, ITOCTYITAIONINM Ha paboTy, — TIPH 3aKIFOYEHUHU TPYAOBOTO JJOTOBOPA;
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KaHJIMJaTOM Ha BaKaHTHYIO JOJDKHOCTH — IPU HAIPaBJIEHUU PE3IOME MIIH HETIOCPEICTBEHHO
JI0 Hayaja co0ece0BaHus;

JUIIOM, TIOCTYNAIOIUM Ha OO0y4YeHue, pPOJAUTEIeM (3aKOHHBIM  IIPEICTABUTEIIEM )
HECOBEPIIICHHOJIETHETO IPaXIaHNHA — IMPU BO3SHUKHOBEHUH 00pa30BaTEIbHBIX OTHOIICHUH;

MHBIM JIMIIOM — Tepe]l ojlaueil oOpallleHus B yUpeKIeHUE UK Tepel] HayaloM 3aceIaHus
IpaXXJaHCKO-TIPaBOBOI'O COOOIECTBA, HA KOTOPOE BIIEPBbIC MPUTJAIICHO JHIIO, yJacTBYIOIIEE B
NEeSTENIbHOCTH YUPEXKICHUS.

18. OOyuvaromuecs, poauTenu (3aKOHHBIE TMPEACTABUTENIN) HECOBEPIISHHOICTHUX
00ydJaronuxcst 1 pabOTHUKHU yUpEeKICHHS 00s13aHbI COOOIIAaTh 00 N3MEHEHUH CBOUX MEPCOHABHBIX
JMAHHBIX (IPU HATUYUH TAKUX U3MEHEHUH ):

B TeueHue 10 aneil co THSA M3MEHEHUs NePCOHANIbHBIX JaHHbIX;

19. Ilpm 3akioYeHMH TPYIOBOTO JOrOBOpa JIMIO, IOCTyMampuee Ha paboTy, HaeT
corjacue Ha 00pabOTKy MEePCOHAIBHBIX JAaHHBIX MO (hOpMeE, YKa3aHHOW B MPHIIOKEHUH 4 K MpUKa3y
yupexzaeHus ot 31suBaps Ne 116 «o.1.».

[Ipu npueme Ha oOydeHHe MO 0Opa30BaTEILHON MPOrpaMMe JOIIKOJIBHOTO 0O0pa3oBaHUS,
coryiaciue Ha 00paboTKy MepPCOHATBHBIX JAHHBIX (PUKCUPYETCS B 3asIBIICHUH O IpUeMe Ha 00ydeHHe.

[Tpu mpueme Ha 0OydeHHE 3a CUET CPEACTB PU3MUECKUX U (MM ) FOPUINYECKHX JIUI] COTIIacHe
Ha 00paboOTKy NEpCOHAIBHBIX JaHHBIX (UKCHUPYETCS B JIOrOBOpe 00 OKa3aHUM IUIATHBIX
00pazoBaTeNbHBIX YCIYT.

Ha xonusx 7oOKyMeHTOB, MPEABSBISIEMBIX TIPH MIPHEME Ha O0yUeHUE, TUI[OM, TTOCTYIAIOIIUM
Ha oOy4eHHe, WJIM POAUTEIEM (3aKOHHBIM IMPEACTABUTEIEM) COOCTBEHHOPYYHO YKA3bIBACTCS «IJIS
00yUeHUS.

20. [Ipu momaue oOparieHuss B yUpexKIACHHUE TOCPEIACTBOM O(HUIIMATIBLHOTO caiiTa
yupexJIeHuss B WH()OPMAIMOHHO-TEIIEKOMMYHHUKAITMOHHON cetn «/HTepHeT» corjacue cyObeKTa
MEPCOHAIBHBIX JaHHBIX TAETCS B 3JIEKTPOHHOM BH/JIE.

21.  Ilpu HampaBIEeHUH B YUpEXKICHUE TOKYMEHTOB, COJIEPIKAIINX TIEPCOHANILHBIC TaHHEIE,
MOCPEACTBOM  HMH(OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHOW ~ cetn  «MHTepHeT»  CyOBeKT
MIEPCOHATBHBIX JIAHHBIX TAK)KE HAMPABJISET Coriacue Ha 00paboTKy MepCOHANBLHBIX TaHHBIX B (hopMe
3JICKTPOHHOTO  JIOKYMEHTA, TMOAMUCAHHOTO YCHWJICHHOW KBATM(PUIIMPOBAHHOM 3JIEKTPOHHOMN
NOANKMChI0O B cooTBeTcTBUU ¢ DenepanbHbIM 3akoHOM OT 6 ampens 2011 r. Ne 63-@3 «O6
3JIEKTPOHHOM MOJIHUCH.

22. Ilpu oTka3e cyObeKkTa NEpCOHAIBHBIX JaHHBIX JaTh COIJIacMe Ha 00paboTKy
MEPCOHAIBHBIX JIAaHHBIX JIMIIO, OTBETCTBEHHOE 3a cOOp (MoJlydeHHE) MEepCOHANBHBIX ITaHHbIX,
pPa3bACHSET TPAXKIAHWHY IOPUIMYECKHE TOCICACTBUS OTKa3a MPEIOCTaBUTh UX IEPCOHAIIBHBIC
JaHHbBIE, O YEM COCTaBJISIETCS 3asBJIEHUE MO (hOpMeE COTIACHO MPUIIOKEHHIO S K MPUKA3y YUPEKICHUS
oT 31suBaps Ne 116 «o.1.».

23. B cinywae eciau ydpexJCHHE OKa3blBaeT MYHUIUMNAIbHBIE YCIYTH, IOJIy4eHHE
KOTOPBIX SIBIISICTCS 00s13aTENBHBIM IS TPaKJaHUHA WM TIPEIOCTABIICHUE KOTOPBIX 00SI3aTEIBHO IS
YUpEXKICHUS B COOTBETCTBHHM C 3aKOHOJIATeIbCTBOM Poccuiickoit denepanun, oTka3z cyObekTa
MEPCOHANBHBIX JAaHHBIX JaTh corylacieé Ha oOpaboTKy MEepCOHANBHBIX IaHHBIX HE SIBJISETCS
OCHOBaHHUEM JJIsl HEOKa3aHUs YUPEKACHUEM YKA3aHHBIX YCIIYT.

24. B mo0oii MOMEHT coryiacue Ha 0Opa0OTKY IMEepCOHANBHBIX ITAHHBIX MOXKET OBITh
0TO3BaHO. Takke MOXeT OBbIThb OTO3BaHO COTJIacHe Ha OCYIIECTBICHHE OTICNIbHBIX ACHCTBHIA
(omeparnuii) ¢ mepcoHaIbHBIMU JAHHBIMHU.

O06paboTka 1 XpaHEHHE MEPCOHAIBHBIX TAHHBIX
JUIS1 OCYIIECTBIICHUS 1eel 00pabOTKU MepPCOHANBHBIX JaHHBIX
B coorBeTcTBUU [lonoxeHnem

25. [lepcoHanbHbIe JaHHBIE XPAHATCS B YUPEKACHUU B OyMaKHOM M JIEKTPOHHOM BUJIE.
26. K moxymenTam, comepikalliM IEepCOHAIbHBIC JaHHbIE Ha OyMaKHBIX HOCHUTEIISX,
OTHOCSTCS:



JHYHBIE Ieja paOOTHUKOB,;

JIMYHBIC Jieia 00yUYarOIIMXCS;
OpraHU3aIMOHHO-PACTIOPSIAUTEIbHAS JOKYMEHTALINS,
OOBSIBIICHHS;

27.  JluuyHble nena paOOTHUKOB U O0YUAIOIIMXCSI PAcIoNIaraloTces B ajipaBUTHOM MOPSJIKE,
XpaHATCs B OyMa)KHOM BHJIE B MANKax C OMHCBHIO JOKYMEHTOB, IPOHYMEPOBAHHbIEC TI0 CTPAaHHIIAM,
XpaHATCS B CHENMAIbHO OTBEICHHBIX METAIMUECKUX IIKadax, o0ecrednBarouIX 3amuTy OT
HECAaHKI[MOHUPOBAHHOTO JOCTYNa (JIMYHBIC Jena OOYYAIOUIMXCS PACHOIaraloTcsi B ITOMEIICHUH
3nanus yia. Kpacuoro I'opHa 4.7 B kaOMHeTe COLMAIBHOTO Iearora, JUYHBIC Jefla paOOTHUKOB
HaxomaTcs B 31anuu yi. KpacHoro I'opua .11, B mpueMHO# ).

28.  JluuHble JeNa PErHCTPUPYIOTCS B JKypHAJE y4yeTa JIMYHBIX Je]l, KOTOPBIA BEIETCS B
JJIEKTPOHHOM BHJIC ¥ HA OYMa)KHOM HOCHUTEJIE.
29. Ilocne yBOJbHEHHS paOOTHHKA B JIMYHOE JIEIO BHOCSTCS COOTBETCTBYIOILME

JIOKYMEHTHI (3asBJICHHE paOOTHHMKA, TPHUKA3 O PACTOPKEHHH TPYAOBOTO JIOTOBOpa H p.),
COCTABJIACTCA OKOHYATCIIbHAsA OMMUCH U JINYHOC JICJIO MCPCAACTCA B apXUB YUPCIKICHUA HA XPAHCHUC.

30. [Ipn mosydeHMM TEPCOHAIBHBIX JIaHHBIX PAOOTHUKOM OTEpaTopa, KOTOPBHIM B
COOTBETCTBUHN C AOJIXKHOCTHBIMHU OGHS&HHOCTHMI/I noJrydyac€T NCpCOHAJIbHBIC JAaHHBIC OT CY6’beKTa
NEPCOHANBHBIX JaHHBIX B 00S3aTEJFHOM TOPSJAKE MPOBOIUTCS TMPOBEPKAa JTOCTOBEPHOCTH
MEPpCOHATBbHBIX JaHHBIX. BBO,Z[ NEpCOHAIBHBIX JaHHBbIX, MOJIYYCHHBIX oneparopom, B
UHPOPMAIIMOHHYIO ~ CHCTEMY  OCYIIECTBIISCTCS  Pa0OTHUKAMH, HMEIOMMMH  JOCTYH K
COOTBCTCTBYIOIIUM HCPCOHAJIBHBIM JaHHBIM. Pa6OTHI/IKI/I, OCYHICCTBIIAOIINC BBOJ I/IHq)OpMaL[I/II/I,
HECYT OTBETCTBEHHOCTh 32 JOCTOBEPHOCTH M MOJHOTY BBEJACHHOM MH()OpMAIIHH.

31. He nomyckaercss (ukcanus Ha OJHOM MAaTE€pPUAIbHOM HOCHUTENE IEPCOHAIBHBIX
TAHHBIX, IETH 00padOTKH KOTOPBIX 3aBEIOMO HECOBMECTHUMBI.
32.  3ampemaercs CKaHUpOBaHHE OYMaXKHbIX BEpCHUH JOKYMEHTOB, B ClIydae eciii

CO3/IaHHE 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB U XpaHEHHUE ATUX 00pa30B Ha AIEKTPOHHBIX HOCUTENSIX
He TpeOyeTcs 3aKoHOoIaTenbcTBOM Poccuiickoii denepariui.

33.  3ampemaercs pacriedyaTbiBaHUE Ha OyMakKHbIE HOCHTEIH MEPCOHATBHBIX JaHHBIX U3
UH(POPMALIMOHHBIX CHCTEM, €CJIU 3TO HE COOTBETCTBYET LIETISIM 00pabOTKH MEePCOHATBHBIX TAHHBIX.
34. JIOKyMEHTBI, HaxosAIuecs B padoTe, MOTYT HaXOJUThCS Ha pabOYUX CTOIaX WU B

CHeUHaNTbHBIX MMAaNKaxX TOJBKO B TeueHHe pabouero nus. [lo okoH4YaHUM pabovero THS JaHHBIC
JOKYMEHTHI JOJDKHBI YOUPAThCs B 3alIMPAIONINECs METAIUINIECKUE IKa]BbI.

35.  IIpu pabote ¢ mporpaMMHBIMH CPEACTBaMU WH(OPMAIIMOHHON CUCTEMBI OIIepaTopa,
peanmsyromeil QyHKIMM TPOCMOTpPAa W PEAAKTUPOBAHUS TEPCOHAIBHBIX JAHHBIX, 3alperiaeTcs
JEeMOHCTpalMs OJKpaHHBIX (OpM, COAEp)KAIMX TaKWe JaHHbIe, JHUIAM, HE HMEIOUINM
COOTBETCTBYIOIIETO JOITYCKa.

36. JIOKyMEHTBI, COAEpKAIIME IIEPCOHAIBHBIC JAaHHBbIC, XPaHATCA TAKXKE B BUIE
3JICKTPOHHBIX 00pPa30B (CKAaHMPOBAHHBIX KOTIHI) HA MaTepUAIbHBIX HOCHUTESX.
37. Ilepeyenp MecT XpaHEHUS MaTEPUAIBHBIX HOCUTEIEH IEPCOHAIBHBIX JAAHHBIX

omnpeesieH NpuIoKeHueM 6 K nmpukazy yupexaeHus ot 31suBaps Ne 116 «o.1.».
HudopmalinoHHbIE CHCTEMBI IEPCOHATBHBIX JaHHBIX

38. OnepaTop B CBOEH JNEATEIBHOCTH HMCIOJB3YET CIEAYIONIMe WH(POPMaIMOHHbIE
CHCTEMBl TEPCOHAJIBHBIX JAaHHBIX (COTIACHO KIACCU(UKAIMHM, YCTAaHOBICHHOH IYHKTOM 5
TpeGoBaHMii K 3alIUTE TIEPCOHATBHBIX JIAHHBIX MPH WX 00paboTke B MHGOPMAIIMOHHBIX CHCTEMaX
IIEPCOHAIIBHBIX TaHHBIX, YTBEPKICHHBIX II0cTaHOBIeHUEM [IpaBuTenscTBa Poccuiickoit denepanuun
ot 1 Hostopst 2012 1. Ne 1119):

MH(POPMAIIMOHHBIE CUCTEMBI, 0O0padaTbIBalOIIME IEPCOHAIbHBIE JaHHBIE CYOBEKTOB
MEPCOHAIBHBIX JaHHBIX, HE SBJSIOUINXCS COTPYIHUKAMHU OIepaTopa,

HEaBTOMATHU3UPOBAaHHBIE UHPOPMAIIIOHHBIE CUCTEMBI IEPCOHANIBHBIX JaHHBIX: (DaliyIbl B BUAE
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anekTponHbIx Tabmui Microsoft Excel, daiinast 8 Microsoft Word / Openoffice Org,

1C «3apmnara u ynpasiaeHHUE IEPCOHATIOM 8»,

OdunmanbHpli  CalT yYpeXIeHUS B HWH()OPMAIMOHHO-TEICKOMMYHUKAITMOHHOW CETH
Unrepner http://nashsadik4.dswebou.ru/,

ANC «KoMmIniekToBaHHEY,
UH(POPMALIMOHHbIE CUCTEMBI, 00padaThIBaIOIINE EPCOHAIBHBIE JaHHBIE.

39. [lepeyenr WHPOPMAIMOHHBIX CHUCTEM TIEPCOHATBHBIX JaHHBIX YTBEPKIAACTCS
MIPUKA30M YUPEKICHUS.
40. VYupexxaeHre oCcyIecTBIsSET MPOBEPKY U KilacCu(DUKaIUIO HHPOPMAITMOHHBIX CUCTEM

MEPCOHAITBHBIX JTaHHBIX, B X0]1€ KOTOPOU OTPECIISIOTCS:

COCTaB U CTPYKTypa OOBEKTOB 3aIlIHUTHI,

KOH(UTYypaIus u CTPYKTypa HH(OOPMAIIMOHHOW CUCTEMBI IEPCOHAIBHBIX JTAaHHBIX;

nH(OpMAIHS O pa3rPaHUYCHHH MPaB JOCTYIa K 00padaThIBacMbIM IIEPCOHATBHBIM JTAHHBIM;

pexuM 00pabOTKH MEPCOHATBHBIX TAHHBIX;

BBISIBJICHHBIC YIPO3bI 0€301TaCHOCTH MEPCOHANTBHBIX JTAHHBIX;

nepeueHb MePONPUATHN 00eCTIEUNBAIOIINX 3aIIUTY TEPCOHATBLHBIX JaHHBIX;

MepeYeHb MPUMEHSAEMBIX CPEJICTB 3AIMTH HH()OPMAIIUH, SKCIUTYaTallHOHHOW M TEXHUYCCKOM
JOKYMEHTAIUU K HUM.

41. VYka3aHHass  NpOBepKa  OCYIIECTBISETCS TPH  BBOJE B  OKCIUTyaTallHIo
WH(OPMAIIMOHHON CHCTEMBI MIEPCOHANBHBIX JAHHBIX, BIIOCIEICTBHH — HE PEXe OJHOTO paza B TpU
rojia, €CIM WHOW CPOK HE YCTaHABJIHMBACTCS IPOU3BOJIUTEIIEM HH(POPMAIMOHHONH CHCTEMBI WIIH
HOPMATUBHBIM MIPABOBBIM aKTOM.

YHUUTOKEHUE NEPCOHAIBHBIX JaHHBIX MPH TOCTHKECHUU LETIEH
00pabOTKH MEPCOHATBHBIX JIAHHBIX, TPEAYCMOTPEHHBIX
Tlonoxxenuem

42.  bymaxHble W DJICKTPOHHBIC JOKYMEHTBHI, COJAEpXKAlllie TMEePCOHAIBHBIC IaHHbIC,
YHAYTOXXAIOTCS B CIEAYIONIHNX CIydasX:

a) MO TOCTIZKEHUIO 1[eH 00pabOTKH MEePCOHATBHBIX TaHHBIX;

0) M0 OKOHYAHUH CPOKOB XPaHEHUS, YCTAaHOBJICHHBIX Nprka3zoM DepepaibHOTO apXHUBHOTO
arentctBa oT 20 gexabps 2019 r. Ne 236 «O06 yrBepxneHun IlepeyHst TUIIOBBIX YIPaBICHYECKHX
apXUBHBIX JOKYMEHTOB, OOpa3yIOIIUXCS B IMpPOIECCe NMEATEIFHOCTH TOCYJAapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOTO CaMOYIIPABJICHUS U OPTaHHU3aINi, C yKa3aHUEM CPOKOB XPaHEHUS.

43. B cnyuae ortumcneHuss u3 yupexIeHHs JHUI, 00y4aBIIUXCS MO 0Opa30BaTeIbHBIM
nporpaMMam JIOMIKOJILHOTO 00pa30BaHUsl, KON JTOKYMEHTOB, MPEIbSIBISIEMBIX MIPH MIPUEME JIHIIA
Ha OOyYeHHWE, YHHUTOXKAIOTCS, OCTAIbHBIC JOKYMEHTBI, COCTaBJISIFOINME JIMYHOE JNIEN0 peOCHKa,
MEPeJAlOTCsS B aPXUB YUPEXKACHUS WM BBIJAIOTCS POIUTENSAM (3aKOHHBIM MPEICTABUTEIISIM)
HECOBEPIICHHOJIETHETO 00yUJaIonIerocs.

44, B cnyuyae oTka3a B nIpueMe Ha paboTy NpeaoCTaBIEHHbIE Ha COOECEeOBaHUU
KaHJUJIaTOM JTIOKYMEHTbl YHUYTOKAIOTCSL.
45. IlepconanbHble JaHHBIE, COAECPKAILMECS B IPUKA3ax M0 JINYHOMY COCTaBY (O IpUEME,

0 mepeBojie, 00 YBOJIBHEHUH, O HaJ0aBKax), MOJICKAT XPAaHEHUIO B KaJIPOBOM CIIy)kO€ B TECUCHHE
JIBYX JIET C TMOCIEAYIOMHUM (opMHpOBAaHMEM M Tepenavyeil yKa3aHHBIX JOKYMEHTOB B apXWB
YUPEXKACHUS [JIi XpaHEHUs] B YCTAHOBJICEHHOM 3aKOHOAATENbCTBOM Pocculickoit ®enepanuu
MOPsIZIKE.

46. [lepconanbHble AaHHBIE, COAEpXAllMecs B JUYHBIX JelNaX U JIMYHBIX KapTO4Kax
pabOTHUKOB YUPEKIEHUS, XPAHATCS B KaJpOBOH CIIy)k0e B TeUEHHUE JECATU JIET C MOCIETYIOIIHM
dbopMupoBaHUEeM M Tepenadyell yKka3aHHBIX JOKYMEHTOB B apXWMB YUPEXKIEHHUS IJIs XpPaHEHUS B
ycraHoBiieHHOM Poccuiickont denepanueit nopsaxe.

47. [lepconanbHble JaHHBIE, COAEpKAIIMECS B MPUKA3axX O MOOIIPEHUIX, MaTepHAIbHOM
MOMOIIY paOOTHUKOB YUPEKACHHUSI, MOAIEKAT XPAaHEHUIO B TEUEHUE ABYX JIET B KaJAPOBO cyxoe ¢
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nocneayomuM GOpMHUPOBAHUEM U Tepenayeil yKa3aHHBIX JOKYMEHTOB B apXUB YUPEKICHUS AJIs
XpaHeHus B ycTaHOBIEHHOM Poccuiickoit denepanueit nopsuke.

48.  IlepcoHnanbHble JaHHBIE, COAEpPKAIINECS B MPUKa3axX O MPEIOCTABICHUN OTIIYCKOB, O
KPaTKOCPOYHBIX BHYTPUPOCCHMCKMX U 3apyOeXHBIX KOMAHAMPOBKAX, O JUCIHILTHHAPHBIX
B3BICKAHUAX PaOOTHUKOB YUPEKICHUS, MOAJIEKAT XPAHEHUIO B KaJI[pOBOH Clly:k0€ B TeUEHUE ISITH
JIeT C MOCIEAYIOIIUM YHUYTOKECHUEM.

49, [Ipu yBombHEHHUM TIEpCOHAIBHBIC JAaHHBIE PAOOTHUKA YHAISIOTCA C OPHUIIMATHLHOTO
caifiTa ydpexJeHus B HHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTH «VIHTepHEeT» B TeueHHE
necsatu pabounx mHer. CoXpaHSIOTCS Ha CalTe TMepCcOoHAIbHBIC NaHHBIE YBOJICHHOTO PAaOOTHHKA,
pa3MeleHHbIE B HOBOCTHBIX CIOXKETAaX, a TaKKe ¢ MH(OpMAaIHen 0 JOCTIKEHUSIX 00yYaroIuXCs.

50. Cpoxu 00pabOTKH ¥ XpaHEHHUS MEPCOHANTBHBIX JAHHBIX, MPEIOCTABIISIEMBIX B CBSI3H C
MOJTyYEHUEM TOCYJApPCTBEHHBIX W MYHUIUMNAIBHBIX YCIYT, OIPEACTSIOTCS HOPMATUBHBIMU
MIPaBOBBIMH aKTaMHU, PETJIAMEHTUPYIOIITUMH TOPSIIOK UX cOopa U 00paboTKH.

51.  TIlepcoHanbHbIE NaHHBIE TPaKIaH, OOPATHUBIIUXCS B YUPEKICHUE JIMYHO, a TaKKe
HAIPaBUBIIUX WHAMBHUAyaJIbHbIE WM KOJUIEKTUBHBIE MUCbMEHHbBIE OOpallleHUs] WK OOpalleHus B
(opMe FNIEKTPOHHOTO JOKYMEHTA, XPAaHATCS B TEUEHUE IIATH JIET.

52.  Cpok XpaHEHHS NEPCOHAIBHBIX JAHHBIX, BHECEHHBIX B aBTOMATHU3UpPOBAaHHBIC
UH(POPMALIMOHHBIE CUCTEMBI, JTOJDKEH COOTBETCTBOBATh CPOKY XpaHEHHsI OyMakKHBIX OPUTHHAJIOB.

53.  byMmakHble HOCHUTENM MEPCOHAIbHBIX JAHHBIX YHHMYTOXKAIOTCA MOCPEICTBOM
U3MENbYCHHS B OyMaropesareinbHoi (0yMaroyHHUYTOKUTENBHON ) MalTuHe (Ipeaepax).

54.  IlepcoHanbHble TaHHbIE, COACPIKAIINECS HA AIEKTPOHHBIX HOCUTENSIX, YHUUTOKAIOTCS
OJIHUM U3 CIIEIYIOIINX CIIOCOOO0B:

THIATEeJIbHOE BhIMapbIBaHUE (C IPOBEPKOI TIIATEIBHOCTH BHIMAPBIBAHUS) — IJI1 COXPAHEHUS
BO3MOXXHOCTH OOpabOTKM MWHBIX JaHHBIX, 3a()UKCHPOBAHHBIX HA MAaTEpUATbHOM HOCHTEINE,
COJIeprKaBIIEM MePCOHANIbHBIE JaHHbIE,

¢bu3MuecKkoe YHHUYTOKEHUE dYacTeil Hocutenedl uHpopManuu (BHYTPEHHHUX TUCKOB U
MHKPOCXEM) —Ha eCTKOM MarHuTHOM aucke (HDD);

YHUYTOXKEHHE MOJyJed W MHUKpocxeM jaonroBpeMmeHHoW mamsatu — it USB- u Flash-
HOCHUTEIIEN,

MEXaHHYECKOEe HapylIeHHE IIeIOCTHOCTH HOCUTEINS, HE TI03BOJISIOUIETO IPOU3BECTH
CUNTBHIBAHUE MM BOCCTAHOBIICHHE MTEPCOHATBHBIX JaHHBIX, — 1j1st CD (DVD)-nuckos;

CTHpaHUE C MOMOIIBI0 CePTUPUIMPOBAHHBIX CPEICTB YHHUTOKEHUS WHOOpPMALUUA — IS
3anuceit B 6a3ax JaHHBIX U OT/EIbHBIX JTOKYMEHTOB Ha MAlllMHHOM HOCHUTEJIE.

55. OO0 yHMUYTOXEHHMH OYMaKHBIX M 3JIEKTPOHHBIX HOCHTENEW MEPCOHAIBbHBIX TAHHBIX
COCTaBJISIeTCS aKT.

JlocTym K epcoHaIbHBIM JaHHBIM

56. [TepconanbHBIC TaHHBIC, KOTOPbIE 00padaTHIBAOTCS B MH(POPMAIIMOHHBIX CUCTEMAX,
MOJJIeKAT 3alUTe OT HECAHKIMOHUPOBAHHOTO JOCTyNla W KONUPOBaHUSA. be3omacHoCTh
MEPCOHANIBHBIX JaHHBIX MPU HX 00paboTKe B WMH(DOPMAIMOHHBIX CHCTEMaX OOECIEeYMBACTCS C
MOMOIIBIO CUCTEMBI 3aIUTHI MEPCOHANBHBIX TAHHBIX, BKIIOYAIOIICH OpraHU3alMOHHBIE MEPHl U
CpeICTBA 3alIUThl HTHPOPMAIUH.

o7. K opranuzaninoHHbIM MepaM OTHOCSITCSL:

MPUHATHE JIOKAJbHBIX HOPMATHUBHBIX aKTOB B 00JAacTH 3aIIMTHl MEPCOHAIBHBIX TaHHBIX,
03HAKOMJICHHE C YKa3aHHBIMU JOKYMEHTaMH PAaOOTHUKOB yUPEIKICHUS;

XpaHEHUE MaTepHalbHBIX HOCHUTENIeH MEepPCOHAJIbHBIX JaHHBIX B ceidax, MeTaNInyecKux
3anupaeMsbIx mkagax;

BBEJICHUE TIPONYCKHOW CHUCTEMbl B IIOMEIIEHHUS, TIJle XpaHATCS U 00pabdaThIBAIOTCS
NEePCOHAIBHBIE TaHHEIC,

JOTIONHUTENbHOE  TpodeccuoHanbHOe  oOpa3oBaHWe  PAaOOTHUKOB  YUPEKICHUS,
OTBETCTBEHHBIX 32 00pabOTKY MEPCOHATBHBIX JAHHBIX;
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OCYILLIECTBJICHHE IEPUOJUYECKOT0 ayauTa WJIM BHYTPEHHEr0 KOHTpOJs 00paboTKu
[IEPCOHANIBHBIX [JAHHBIX HA COOTBETCTBHE IIPUHATHIM B YUPEXKICHUU MEpaM, JIOKAJIbHBIM
HOPMAaTUBHBIM aKTaM;

paccieoBaHNe WHIMIEHTOB, CBS3aHHBIX C HAPYIICHUEM IPaBUiI 00pabOTKU MEPCOHATBHBIX
JaHHBIX;

OpraHu3aIys MPoLEAYpPbl YHUUTOKEHUS HHPOPMALIUHU C IEPCOHATHLHBIMHI JaHHBIMH.

CpencTBa 3amuTsl HHGOPMAIIH:

IIPUMEHEHHE CHCTEM BHUJICOHAONIIOJICHUS, OXPAHHOW CHTHAJIM3alluM, YCUJIEHHE JABEped u
3aMKOB IIOMELICHUHN YUPEXKICHHUS;

IIporpaMMHasl 1 IPOrpaMMHO-TEXHUYECKas 3alUTa OT HECAHKIMOHUPOBAHHOIO JOCTYNa K
NEPCOHAIBHBIM JJaHHBIM;

opraHuzainys 0e30MacHOro J0oCTyna B HMH()OPMAIMOHHO-TEIEKOMMYHHKAI[MOHHYIO CETh
«MHTepHET», UCTIONB30BAaHHUE CPEACTB MEKCETEBOTO AKPAHUPOBAHMUS;

IIPUMEHEHHE CUCTEM MM(POBaHUS NpPU NepeAaye MEepCOHAIBHBIX JaHHBIX, UCIOIb30BAHNE
CpeAcTB Kpunrorpaduyeckoil 3amuTsl HHGOPMAIMK TP Nepeaade 3amuimaeMonl nHhopMaIuy no
KaHaJlaM CBsI3H;

3alIUTa OT BPEJOHOCHOTO MPOrPaMMHOT0 00€CIIeYeHNs!, BUPYCOB, TPOSHOB.

58.  loctyn pabOTHHMKOB YYpEXIEHHUS K 3JCKTPOHHBIM 0a3aM JaHHBIX, COJEpXKAIUM
NepcoHANbHbIE JaHHblE, oOecneunBaercs maposieM. Ilaponb ycTaHaBnuBaeTcsi W MEHSETCS
MOJIb30BaTEJIEM HE PEKEe OJTHOTO pasa B J[Ba MecsIIa.

59.  Jlomyck yIOJTHOMOYEHHBIX JOJDKHOCTHBIX JIMI[ K TIEPCOHAJIbHBIM JaHHBIM B
WH(OPMAILIMOHHBIX ~ CHUCTEMax [MEPCOHANBHBIX JAaHHBIX YYPEXKICHHUS pa3pelraeTcs IMocle
0053aTeNIbHOTO MPOXOXKIECHUS MPOIeAypbl HICHTU(DUKALUY U ayTeHTU(PUKALINH.

60.  YnoaHOMOYEHHBIE JOKHOCTHBIE JIMIA JOMYCKAIOTCS K MHPOpMAILNK, coepKalei
NepPCOHANIbHBIE JaHHbIE, B COOTBETCTBUHU C 3aHUMAEMOM JIOJKHOCTBIO U B 00beMe, He0OX0IMMOM ISt
BBITIOJTHEHHUSI MU JIOJDKHOCTHBIX OOS3aHHOCTEH B COOTBETCTBUU C TMPHIIOKEHHEM 3 K IMPHUKA3y
yupexaeHus ot 31suBaps Ne 116 «o.1.».

61. B mensx oOecrmeueHUs 3alIUTHI NMEPCOHATBHBIX JAHHBIX CYOBEKTHI MEPCOHATBHBIX
JAHHBIX BIpaBe:

a) OCYIIECTBIISITh CBOOOMHBIN O€CIIaTHBIA JOCTYNl K CBOMM II€PCOHAIBHBIM JIAHHBIM,
BKJIIOYasi MPaBO MOJy4yaTh KOMHUM JIOOOW 3amuCH, 3a HCKIIIOUEHUEM CIydaeB, MPEIyCMOTPEHHBIX
®enepanbHbIM 3aKOHOM «O MEePCOHATBHBIX JAHHBIX);

0) TpeboBaTh BHECCHHS HEOOXOIUMBIX HM3MEHEHWW, YHUYTOXXEHUS WA OJOKUPOBAHUS
MEPCOHANBHBIX JAHHBIX, KOTOPBIC SBISIFOTCS HETMOJHBIMHU, YCTAPEBIIMMH, HEIOCTOBEPHBIMH,
HE3aKOHHO MOJYYEHHBIMU WM HE SIBISIFOTCS HEOOXOAUMBIMHU ISl 3asiBJICHHOM 1€y 00paboTKu;

B) 00’kajoBaTh B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATeNbcTBOM Poccuiickoit denepanum,
nercTBus (0e31eCTBUE) YITOJTHOMOYCHHBIX JOJKHOCTHBIX JIHII.

[Tepenayva nepcoHAIBHBIX JAHHBIX

62. 3anpemaerca Tmepefava  AJICKTPOHHBIX KOmud 0a3  JaHHBIX, COJEPIKAIINX
NEPCOHAJILHLIC JTAHHBIC, J'IIOGBIM CTOPOHHHUM OpraHu3aluvsaM, 3a HCKIHOYCHHUEM CJIYYdacB,
MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit denepanuu.

63. 3anpemiaercs nepefadya NEPCOHAIBHBIX JAHHBIX C IEPCOHAIBHBIX KOMIIBIOTEPOB
(MIaHIIETOB, MHBIX AJEKTPOHHBIX YCTPONCTB M MaTepHAIbHBIX HOCHUTEJCH) omnepaTopa Ha JTUYHbIE
DIIEKTPOHHBIE YCTPOHCTBA pAOOTHUKOB YUPEHKICHUS.

64. 3anpemaercs BBIHOCUTh U3 YUPEKICHUS HOCUTEIH IEPCOHAIBHBIX JaHHBIX 0e€3
COTJIACOBAHUS C TUPEKTOPOM YUPEKICHUS / 3aBEIYIOIIUM YUPESIKICHUEM.
65. VYupexxaeHne He BIpaBe COOOIIATh MEPCOHANbHBIE JTaHHBIE TPEThel CTOpoHE Oe3

IMUCBMCHHOTI'O COrjiaCHuda CY6’BCKT3 NEPCOHAIBHBIX JAHHBIX, 3a HCKIIFOYCHUEM CIICAYIOIHX CIIYy4JacB:
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MPEyCMOTPEHHBIX cTaThsiMU 6, 10 DenepanbHoro 3akoHa «O NEePCOHATBHBIX JaHHBIX;

Opu  pa3MelIeHHd Ha Oo(HUIMaTbHOM  caiiTe y4YpexAeHHss B  HHPOPMAIMOHHO-
TeleKOMMYHUKaMOHHOW cetu «MHTepHer» wuHopmanuu B o00beMe, MNPEAYCMOTPEHHOM
[Mocranosnenunem IlpaBurenscrBa Poccuiickoit @enepannu ot 20 oxTs6ps 2021 r. Ne 1802 «O6
yTBepkaeHnu [IpaBui pa3MemnieHuss Ha OQUIMAIBHOM caiiTe oOpa30BaTEeNbHOW OpraHU3AIMH B
UH(POPMALIMOHHO-TEIIEKOMMYHUKATMOHHONW ceTn «lHTepHeT» W OOHOBIEHHS HH(pOpMAIMH 00
o0pa3oBaTeNbHOI OpraHu3aluy, a TakKe O MPU3HAHWU YTPATUBIIMMU CHIIY HEKOTOPBHIX aKTOB U
OTAENBHBIX MOJIOKEHUI HEKOTOPBIX akTOB [IpaBuTenscTBa Poccuiickon @enepanun»;

MIPU OCYIICCTBICHUU WHANBUIYATBLHOTO (TIEPCOHU(PUIIMPOBAHHOTO) YY€Ta, CBSI3aHHOTO C
yIjaaToi HajoroB U c6opoB B @oHA conmanabHOTO cTpaxoBaHus, [lencnonnsiii ponn Poccuiickoii
Oenepannn, DenepalibHYI0 HATOTOBYIO CITYXOY;

B paMKax OyXTaJTepCKOr0 U HAJIOTOBOTO y4eTa YBOJICHHBIX Pa0OTHHUKOB;

IpU TOJyYeHUU HMHPOpPMALMM O COCTOSHUM 3/I0pOBbs pPabOOTHHKA, MPENATCTBYIOIIETO
JAITBHEUIIIEMY BBITIOTHEHUIO TPYIOBOM QPyHKIIMH paOOTHHUKA;

B LEJSIX MPEeNYNPERIACHUS YTPO3bl JKU3HU U 3J0POBbIO paOOTHHUKA;

o TpeOOBaHUIO MTPABOOXPAHUTENBHBIX OPTaHOB;

B CY[IbI;

aJIBOKaTaM;

CyIeOHBIM MPUCTaBaM-UCIIOTHUTEISM;

1o TpeGOBaHUIO MPOPCOI030B — HHPOPMALIUIO IO COIUATIEHO-TPYIOBBIM BOIIPOCAM;

MIPH 3aCelaHui OPTaHOB YUPEKICHUS;

OIlepaToOpy CBSI3U, OKA3bIBAIOLIEMY TEIEMATUUECKUE YCIYTU CBSI3M, — B OTHOLICHHUH
pabOTHUKOB, UCIIOJIB3YIOIINX MMOJIH30BaTEIHCKOE (OKOHEYHOE) 000PYI0BAaHKE OTIEpaTOpa CBS3H;

[0 3ampocaM CpelICcTB MaccoBOM HH(OpManMM, Korga HEOOXOAUMO JUIsl  3allUThl
00IIIeCTBEHHBIX HHTEPECOB;

IIPU TOJTYYEHUU MH()OPMAITH O COCTOSIHUHU 37I0POBbSI 00YUAIOIIErocs € IEeIbI0 ero nepeBoia
Ha 00Oy4eHHE Ha JIOMY;

B BOCHHbBIE KOMHUCCAPHUATHI;

IIPY HAIPaBJICHUU PaOOTHHKA B CITYKEOHYI0O KOMaHIUPOBKY:;

MIPY HANPABICHUU OOYYArOIIErocs Ha MEPOMPHITHS, MPEIyCMOTPEHHbBIE 00pa3oBaTebHOM
MPOTPAMMOIA;

P OCYIIECTBICHUH TOCYNapCTBEHHBIX (MYHUIIUIIATHHBIX) QYHKINI TOCYIapCTBEHHBIMU U
(M) MyHHUIIMTIATBHBIMEA OPTaHAMH,

B MHBIX CIIy4asiX, IPEAYCMOTPEHHBIX 3aKOHO/1aTE€IHCTBOM.

66. [lepenaua mepcoHANBHBIX J@HHBIX 3ampelnieHa 0Oe3 coracus CyObeKTa B
KOMMCPUYCCKUX LCIIAX, B HCIAX ITOJTYUCHUSA HpI/IHOC}IH_Ieﬁ J0X0d ACATCIIbHOCTH.
67. Ilepeqaua mepcOHANBHBIX JaHHBIX PAOOTHUKOB B Tpeneiax  yUpexACHUS

OCYHICCTBIIACTCA B COOTBCTCTBUU C HACTOAIIHUM IlonoxxeHnueM.

OTBETCTBEHHOCTH 3a HapylIEHHE HOPM B 00JaCTH
MIEPCOHAIIBHBIX TaHHBIX

68. 3a HapylIeHne HOPM B 00J1aCTH IEPCOHATBHBIX TAHHBIX (pa3TiialieHnue MepCOHATBHBIX
JAHHBIX paOOTHUKOB M OOYYaIOMIMXCS YUPEkKACHHUsS, TO €CTh Nepefaya MOCTOPOHHUM JIUIaM, HE
UMEIOIMM K HUM JOCTyNa; IYOJUYHOE PACKphITHE; yTpaTa JOKYMEHTOB U HHBIX HOCHUTEJEH,
CoJIepKalNX epCOHANIbHbIE JaHHbIE; HHBIC HAPYIICHHsI 00A3aHHOCTEH MO UX 3aIuTe, 00padoTke
XpaHEHMIO, YCTAaHOBJIEHHBIM HacrosmuM [lomokeHneM, a Takke MHBIMH JIOKaJIbHBIMU
HOPMATHUBHBIMU aKTaMH YUYPEXKJIEHUS) YUPESKICHHE B Mpejeiax CBOCH KOMIETEHIIMH MPUBJIEKAET
paOOTHMKA K JUCLMIUIMHAPHOM OTBETCTBEHHOCTH BIUIOTh [0 YBOJBHEHMsSI II0O OCHOBAHHUIO,
IIPEyCMOTPEHHOMY MOJANYHKTOM «B» IyHKTa 6 uactu nepBoi ctatbu 81 TpymoBoro kojekca
Poccuiickoit deneparumu.
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69. B cnyuae mpuumHenHms ymepOa YYpeKICHHUIO PaOOTHUK, WMEIOIIMK JOCTYI K
[IEPCOHAJIBHBIM JAHHBIM U COBEPIUMBIINMI YKa3aHHBIN JUCLUIUIMHAPHBIN IPOCTYIIOK, HECET ITOJIHYIO
MaTepUAIbHYIO0 OTBETCTBEHHOCTh B COOTBETCTBHUHM C ITYHKTOM 7 4aCcTH NepBoii ctatbu 243 TpynoBoro
konekca Poccniickoit denepanun.

70. PaGoTHuk, coBepmmMBIIMI TMpaBOHApyIIEHWE B OOJACTH TEPCOHAIBHBIX JTaHHBIX,
MOXET OBITh TaK)KE MOABEPTHYT aAMUHUCTPATUBHOMN MIIM YTOJIOBHON OTBETCTBEHHOCTH.
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